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Dear Applicant,
Missouri State University-West Plains welcomes your interest in the Associates of Applied Science Veterinary Technology degree. The mission of this program is to produce career-ready technicians with a common goal of improving animal health in the veterinary field.
This packet serves as a guidebook for applying to the program. All the necessary components must be returned to the Director of Veterinary Technician by the date specified. Late admissions will not be considered as a candidate. Applicants with records pointing to the greatest potential to success will be selected for admission to the program. The application and admissions processes are outlined in this packet.
Submit application contents to:
Missouri State-West Plains Veterinary Technology
128 Garfield Ave.
West Plains MO 65775

Sincerely,

Rachael Gipson RVT
Director of Veterinary Technology
Missouri State-West Plains
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Pre-Admission information
Registered Veterinary Technician Overview
Registered Veterinary Technicians (RVT’s) are a vital part of a veterinary clinic setting. They perform elevated medical tasks under a veterinarian’s supervision to help maintain a higher standard of care for patients. In Missouri the term Veterinary Technician is a protected title and cannot be used by any other staff member other than a Registered Veterinary Technician (RVT). To become an RVT one must complete an accredited (or initializing accreditation) veterinary technician program, in good standing. Then, pass the Veterinary Technician National Exam (VTNE). Upon completion of the VTNE the student is eligible to sit for the state board exam in the state of their choosing. With a passing result of the state exam the RVT process is complete and a license is issued. However, to maintain licensure, an RVT must complete continuing education hours every year following the guidelines of the state in which the license is issued. 

Upon completion of the program the student will graduate with an Associates of Applied Science in Veterinary Technology. The course material will prepare the student to sit for the National Veterinary Technician Exam (VTNE). Associates of Applied Science in Veterinary Technology is a two-year program. The program is designed to be fast-paced, academically rigorous, and demanding. Students are expected to maintain a routine of 2-3 hours of study time per each credit hour. Due to the demanding nature of the program material, prospective students should be motivated and prepared for challenges. 

Successful completion of the Veterinary Technology program does not guarantee that the graduate will be allowed to take the VTNE. The student must apply to receive approval. There are circumstances that may allow the board to refuse the student to sit for the exam.  

Veterinary technology is a career focused on the nursing aspects of veterinary medicine. If your ultimate goal is to be a Doctor of Veterinary Medicine (DVM), the veterinary technology courses will not meet the undergraduate requirements for most veterinary school admissions.

Non-Discrimination Policy
Non-Discrimination Policy Statement - Chapter One: Administrative Policies - Policy Library - Missouri State
Missouri State-West Plains is a community of people with respect for diversity. The University emphasizes the dignity and equality common to all persons and adheres to a strict non-discrimination policy regarding the treatment of individual faculty, staff, and students. In accord with federal law and applicable Missouri statutes, the University does not discriminate on the basis of race, color, national origin (including ancestry, or any other subcategory of national origin recognized by applicable law), religion, sex (including marital status, family status, pregnancy, sexual orientation, gender identity, gender expression, or any other subcategory of sex recognized by applicable law), age, disability, veteran status, genetic information, or any other basis protected by applicable law in employment or in any program or activity offered or sponsored by the University. Sex discrimination encompasses sexual harassment, which includes sexual violence, and is strictly prohibited by Title IX of the Education Amendments of 1972.
Non-Discrimination Grievance
The University maintains a grievance procedure incorporating due process available to any person who believes he or she has been discriminated against. Missouri State University is an Equal Opportunity employer. Inquiries concerning the complaint/grievance procedure related to discrimination on the basis of a protected class, including sexual harassment and sexual assault, or compliance with federal and state laws and guidelines, should be addressed to the Director, Office for Institutional Compliance, Carrington Hall 205, 901 S. National Ave., Springfield, Missouri 65897, Compliance@MissouriState.edu, 417-836-4252.
Additionally, our Institutional Compliance Liaison, 417-255-7265 or Title IX Coordinator Liaison, 417-255-8043 are available, 128 Garfield, West Plains, Missouri 65775.

Reasonable Accommodations
Missouri State University-West Plains is committed to providing an accessible and supportive environment for students with disabilities. Equal access for qualified students with disabilities is an obligation under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990.
Students seeking service are responsible for notifying the University of their disabilities, requesting academic accommodation(s), and providing documentation of the disability from a qualified professional. Documentation must include necessary evidence of a disability-related need for the requested accommodation(s). Accommodation(s) cannot be based simply on the student’s preferences; students must show a legitimate purpose for  requesting an academic accommodation. Such accommodation(s), auxiliary aids, and services cannot alter the fundamental nature of the course or program of instruction. In addition, auxiliary aids and services cannot result in an undue burden to the University. Auxiliary aids and services as defined by law will be provided without cost to a student entitled to such aid. Students generally will not be provided devices or services of a personal nature, such as attendants, individually prescribed devices or readers for personal use or study.
Students requesting academic accommodation(s) should contact the disability services coordinator in the Office of Advising and Academic Support at 417-255-7222 (tel: +1-417-255-7222) (voice) or 417-255-7715 (tel:+1-1-417-255-7715) (TTY).




Accreditation
Missouri State University- West Plains is Accredited by the Higher Learning Commission of the North Central Association:
230 South Lasalle St, Suite 7-500
Chicago Illinois 60604-1411
PH: 800-621-7440/312-263-0456
https://www.hlcommission.org

The Veterinary Technology Program is awaiting initial accreditation with American Veterinary Medical Association (AVMA):
1931 North Meachum Rd, Suite 100
Schaumburg Illinois 60173-4360
PH: 800-248-2862
https://AVMA.org 

Accreditation guidelines established by Committee on Veterinary Technician Education and Activities (CVTEA):
1931 North Meachum Rd, Suite 100
Schaumburg Illinois 60173-4360
PH: 800-248-2862

The Approved Veterinary Assistant certification is pending approval from National Association of Veterinary Technicians in America (NAVTA):
3040 US Highway 22 W, Suite 135
Branchburg, NJ 08876
PH: 888- 996-2882
https://navta.net 


The Associate of Applied Science degree program at MSU-West Plains is approved by the Missouri Department of Higher Education and Workforce Development.  


MSU-West Plains Veterinary Technology Accreditation
 Student Waiver


I, _______________________________, understand that the Missouri State-West Plains Veterinary Technology Program is currently seeking initial accreditation by the American Veterinary Medical Association Committee on Veterinary Technician Education and Activities (AVMA, CVTEA). MSU-West Plains Approved Veterinary Assistant certificate is also pending approval from National Association of Veterinary Technicians of America (NAVTA).
To become a Registered Veterinary Technician in the state of Missouri ,I understand that I must graduate from an AVMA CVTEA Veterinary Technology Program in order to be eligible to sit for the MO state board examination and the Veterinary Technician National Examination (VTNE). I must also achieve a passing grade on both examinations.
As MSU-West Plains Veterinary Technician Program is seeking initial accreditation through the AVMA CVTEA, I understand that the accreditation status of the program will not be determined until my last semester of the curriculum. I understand that there is a possibility that MSU-West Plains may need to hold my diploma until the institution achieves initial accreditation with the AVMA. After initial accreditation is achieved, I will be granted my diploma. I also understand that, however slight it may be, there is a possibility that MSU-West Plains may not achieve accreditation and therefore, I would not be eligible to sit for the Missouri state examination or the VTNE.
Also, the Approved Veterinary Assistant certification may be delayed until NAVTA has approved MSU-West Plains as an approved program.


      Student Signature							Date

Please return this signed form with your completed application 
	Ability
	Standard
	Some Examples of Skills and Aptitude Needed for Success in a Veterinary Technology Career

	Critical Thinking
	Critical thinking sufficient for clinical judgment.
	Identify cause-effect relationships in clinical situations. Develop nursing care plans. Demonstrate problem solving skills. Adapt to stressful situations.

	Interpersonal
	Interpersonal abilities sufficient to interact with patients, clients, families & groups from a variety of social, emotional, cultural & intellectual backgrounds.
	Establish rapport with patients/clients & colleagues. Recognize appropriate boundaries in relationships with patients/clients & colleagues.

	Communication
	Communication abilities for interaction with others orally & in writing.
	Explain treatment procedures, initiate health teaching, document & interpret nursing actions and patient/client responses.

	Mobility
	Physical abilities sufficient to move from room to room, maneuver in small spaces, lift fifty pounds, and provide assistance to patients.
	Safely move around in patient & treatment areas. Administer CPR. Provide physical assistance to clients & colleagues to ensure safety within the environment. Ability to prevent or escape injury caused by animals (i.e. biting, kicking, stampede).

	Motor Skills
	Gross & fine motor abilities sufficient to provide safe, effective nursing care in a timely manner.
	Use of instruments, supplies, safety devices and communication equipment in the care of patients. Performance of nursing care, surgical assistance, & laboratory techniques.

	Hearing
	Auditory ability sufficient to monitor and assess health needs.
	Hear auscultatory sounds, monitor alarms, emergency signals, and cries for help. Hear warning sounds from animals and humans of impending danger/injury.

	Visual
	Visual ability sufficient for observation and assessment necessary in nursing care.
	Observe patients for expected and unexpected physical and emotional responses to nursing and medical treatment regimens. Use of diagnostic equipment such as a microscope, thermometer, refractometer, etc.

	Tactile
	Tactile ability sufficient for physical assessment and to perform nursing duties in a timely manner.
	Perform palpation functions of physical exam. Administer oral, intramuscular, subcutaneous, & intravenous medications. Insert and remove tubes and perform wound care management. Provide surgical assistance.

	Physical Condition
	Physical ability and stamina sufficient to restrain, lift, & assist in the care of a variety of species of animals. Ability to stand for extended periods of time. Ability to withstand extreme weather conditions. Immune system competence.
	Safely lift, position and restrain animals such as; dogs, cats, cattle and horses, and supplies for treatment. Daily clinical routine, cleaning cages and feeding animals. Year-round treatment and care of outdoor animals. Exposure to a wide range of chemical and biological agents.


Performance Standards
Program Learning Outcomes


PLO1. Veterinary Technology Skills.  Students will demonstrate the skills established by the American Veterinary Medical Association’s Committee on Veterinary Technician Education and Activities (AVMA, CVTEA).  
 
PLO2. Clinical Knowledge. Students will exhibit the ability to apply knowledge provided by the curriculum in a clinical setting in areas such as anesthesiology, dental prophylaxis, public health concerns and diagnostics.  
 
PLO3. Critical Thinking and Information Management.  Students will be equipped with resources and critical thinking skills to seek relevant and evidence-based information once in the veterinary medical field. 
 
PLO4. Licensure. Students will pass the Veterinary Technician National Exam and the State Board test in their governing state, upon completion of their degree. 
 
PLO5. Veterinary Technician Employment. Students will be prepared for employment in the veterinary field and represent themselves as professional and respectful additions to the veterinary community.  
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Admission Requirements
Students who wish to apply for the Veterinary Technology Program must complete the following process:
1. Read the performance standards and curriculum requirements.
2. Complete the MSU-West Plains admissions application at:
https://wp.missouristate.edu/Admissions/apply-now.htm
3. Send official high school transcripts/GED and or any college transcripts, and ACT score to MSU-West Plains Office of Admissions.
4. Fill out the application for the Veterinary Technology program starting on pages 17-19 of this handbook.
5. Print and complete the 20-hour veterinary observation evaluation. Observation forms are confidential. Your supervisor should complete the form and sign the envelope seal. It can be turned in with your application with an untampered signed seal or mailed directly to:
Missouri State-West Plains
Rachael Gipson/Veterinary Technology
128 Garfield Ave. 
West Plains, MO 65775
6. Print 3 of the confidential veterinary technology reference forms.  Have a minimum of 3 professionals complete them. At least 1 form (preferably 2) should be completed by a veterinary professional (DVM or RVT). The other can be completed by an agricultural professional. The third should be completed by a professional outside of veterinary medicine. The referral letter should be signed on the envelope seal and mailed directly to the address listed in # 5. 
7. Complete resumé with community activities included.
8. Complete Essay
9. Applications can be hand delivered to: 
Missouri State-West Plains
Lybyer Hall Office 209M
(Map included on the next page)
OR Mail to the address listed in #5 above
	
Additional information
· An ACT score of 18 or above in reading comprehension and math are desirable. However, completed developmental courses and Accuplacer scores are also considered. 
· Upon acceptance students must provide proof of tetanus and rabies immunizations prior to beginning course work. 
· Alternate policy:
· Three alternates will be selected and placed in an alternate pool.
· Alternates will remain in the alternate pool for the first week of the semester.
· Alternates will be required to re-apply for the next cohort after the week time period has passed. 
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Ranking Score
MSU-WP Acceptance Committee use only
Students must maintain a GPA of 2.5 or better from high school or college. Highschool GPA is used unless there are 12 or more college hours on the applicants’ transcripts.
Students are considered according to a point system. The point system considers GPA, essay, resumé, community activities, pre-requisite completion and grades, veterinary experience, positive/negative reference within veterinary medicine, positive/negative reference outside of veterinary medicine, positive/negative clinical observation evaluation.
1.GPA 
	GPA
	High School
	College
	GED
	HiSet
	Points Earned

	2.5-2.69 
	7
	12
	145-154
	60-65
	

	2.7-2.99 
	8
	13
	155-164
	66-74
	

	3.0-3.49 
	9
	14
	165-174
	75-80
	

	3.5-3.75 
	10
	15
	175-184
	81-91
	

	3.76-4.0 
	11
	16
	>184
	92-100
	


2.Essay points
Essay topic: Explain why the field of veterinary medicine is important to you and what traits you have that make you an asset to the veterinary and agricultural professions. Include personal details and past experiences to support your statements. 
	Requirements
	Points Possible
	Points Earned

	300 words typed
	1
	

	No spelling or grammatical errors
	2
	

	Essay content appropriate
	2
	


3. Effective Resume
	Precise Writing
	Appearance
	Resume format
	Points Earned

	2 points 
	2 points
	2 points
	


	


4. Community activities points earned:
5.Pre-requisites
	Course
	Grades
	Exemptions/Substitutions
	Points Earned

	AGR 101
	A=5, B=4, C=3
	
	

	ALH 130
	A=5, B=4, C=3
	
	

	BIO 121
	A=5, B=4, C=3
	
	

	CHM 116
	A=5, B=4, C=3
	
	

	CHM 117
	A=5, B=4, C=3
	
	

	Enrolled
	Enrolled but not complete =2 pt
	
	


6.Veterinary experience 
	Requirement
	Points Possible
	Points Earned

	Documented work time in a veterinary medical field >6mo
	10
	

	Working in medical field outside of veterinary medicine
	2
	

	Positive reference from Veterinarian or RVT and or agricultural professional (2 forms required, 5 pts each)
	10
	

	Positive reference from outside of veterinary medicine field (1 review required)
	2
	

	Positive reference from outside of veterinary medicine field (1 review required)
	-2
	

	Observation evaluation
	5
	


Veterinary Technician Program Application
Date of Application:
Student Name:
MSU-West Plains Student ID M#:
Phone Number:
E-Mail (MSUWP e-mail preferred):
Address:
Previous Education
	School
	Name/Location
	Degrees/Certificates
Awarded
	Year completed

	High School
	
	
	

	College
	
	
	

	Other
	
	
	


Previous Employment
(Veterinary medicine specific, list others if applicable)
	Employer
	Contact information
	Dates

	
	
	

	
	
	

	
	
	


Observation Evaluation for Prospective Veterinary Technology Students
Students that are not currently employed at a veterinary facility are required to complete 20 hours of observation and complete this form.
Students that are employed at a veterinary facility will have their supervisor (DMV or RVT) complete this form.
Name of prospective student: 
Name of facility:
Name of RVT/DVM supervisor:
Dates of observation or employment:
Total time of observation or employment at facility: 
1. Does the student arrive and depart according to the agreed upon time?
	Comments:

	


YES	
NO
2. Does the student dress appropriately and conduct themselves in a professional manner?
	1=Inappropriate, 5= appropriate     1     2     3     4     5

	Comments:


YES	
NO
3. Does the student display interest in clinical activities?
	1=No interest, 5=Strong interest     1     2     3     4     5

	Comments:


YES	
NO
4. Does the student ask appropriate questions?
	1=Inappropriate, 5=appropriate     1     2     3     4     5

	Comments:


YES	
NO
Other Comments:

Supervisor: Please place in a sealed envelope, sign on the seal, and give it to the student so they may submit it with their application. Or mail directly to Veterinary Technology MSU-West Plains 128 Garfield Ave. West Plains MO 65775 Students: if the seal is broken the evaluation will be discarded and not be considered as part of the application.CONFIDENTIAL

Reference Form
To the evaluator completing this form: Please give your candid responses for this form to ensure that the prospective student is a well-suited candidate for the program. Your impression of their qualifications and your thoughts of them as a person are a vital component to evaluate if they are compatible with this program. Your responses are kept confidential.
Applicant evaluation for: _________________________________________________ 
How long have you known the applicant? __________________________________
What are the applicant’s strengths? _______________________________________
________________________________________________________________________
What are the applicant’s weaknesses? ____________________________________
________________________________________________________________________
Please mark your recommendation of this applicant:
____ I highly recommend
____ I recommendCONFIDENTIAL

____I hesitate to recommend
____I do not recommend
____I have not known this applicant long enough to produce a recommendation
Comments: ________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________	    __________________________		__________
        Evaluators signature	       Evaluator’s printed name	    	        Date

Place in a sealed envelope, sign on the seal, mail to: MSU-West Plains Attn: Veterinary Technology Program, 128 Garfield Ave. West Plains MO 65775
Checklist
☐ Apply to MSU-West Plains 
☐Send OFFICIAL transcripts to MSU- West Plains Office of Admissions
☐Apply to the Veterinary technician program. Hand deliver or mail contents to the address listed in #5 on page 13, Admissions Requirements. Contents of application should include the following:
	☐Application (pgs. 17-19)
☐ Resumé
	☐Essay (topic pg. 15)
	☐Accreditation waiver (pg.8)
	☐Signed on the seal observation hours evaluation (pg.18)

☐Print the observation form, complete 20 hours of observation and have supervisor send the form in an envelope that is signed on the seal. Or submit with application packet with the signed seal unbroken. 
☐Print reference forms. Have 3 professionals complete them and mail the form in an envelope that is signed on the seal to the address listed in #5 on page 13, Admissions Requirements.
Important Dates
May 1st - Application opens
September 1st- Application deadline
October 15th- Acceptance letters mailed out
Early December- Orientation
January- Classes Start
Thank you for your interest in the MSU-West Plains veterinary technology program. We look forward to reviewing your application and wish you the best in the future of veterinary medicine!
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Requirements for Application/Start of Program Credit Hours Course # Credit Hours

AGR 101 3

AGR 102

1

AGR 101 Animal Science 3 ALH 130 3

AGR 102 Animal Science Laboratory

1

BIO 121 4

ALH 130 Math Skills for Allied Health 3 CHM 116 4

BIO 121 General Biology I * 4 CHM 117 1

CHM 116 Fundamentals of Chemistry 4 Total 16

CHM 117 Fundamentals of Chemistry Laboratory 1

Total 16

Course # Credit Hours

ALH 116 3

BIO 210 4

Veterinary Technology Program Requirements Credit Hours VTC 101 3

ALH 116 Medical Terminology 3 VTC 105 3

BIO 210 Elements of Microbiology

4

VTC 165 3

ENG 110 Writing I 3 Total 16

VTC 101 Introduction to Veterinary Technology 3

VTC 105 Animal Breeds, Behavior, and Handling 3

VTC 110 Clinical Practices I 4

VTC 120 Anatomy and Physiology 4 Course # Credit Hours

VTC 135 Hospital Management and Relations 3 ENG 110 3

VTC 150 Parasitology 3

VTC 165 Animal Sanitation and Care 3 Total 3

VTC 180 Clinical Pathology I 3

VTC 210 Clinical Practices II 4

VTC 225 VTNE Board Review 1

VTC 240 Dentistry

2

Course # Credit Hours

VTC 230 Exotic and Lab Animals 2 VTC 110 4

VTC 250 Pharmacology 3 VTC 120 4

VTC 260 Large Animal Nursing and Production

2

VTC 135 3

VTC 270 Radiology 2 VTC 150 5

VTC 280 Clinical Pathology II 3    

VTC 299 Veterinary Technology Internship ** 5 Total 16

Total 60

Veterinary Technology Program Total

76

 

Course # Credit Hours

VTC 180 3

VTC 210 4

VTC 240 2

VTC 250 3

   

Total 12

Course # Credit Hours

VTC 299 5

Degree Notes:  

●  VTC 299 Internship consists of a 240 contact hour internship.  **

Total 5

● Prerequisite waivers will be granted for BIO 121. *

Course # Credit Hours

Milestone Notes:

VTC 225 1

VTC 230 2

VTC 260 2

VTC 270 2

VTC 280 3

Total 10

Courses must be completed or in progress to apply to the AAS in Veterinary Technology program.  Students 

must earn a "C" or better in these coursesin order to start the program.

Apply to graduate

A 20 contact hour clinic shadowing experience must be completed and documented prior to the start 

of the AAS in Veterinary Technology Program.

Degree Requirements Recommended Two-Year Plan

●  Students are encouraged to apply for graduation early in their last semester.

●  Milestones are a major step in the completion of the degree.  Each milestone must be met in order 

to advance to the next stage of education.

VTC 299 consists of a 240 contact hour 

summer internship

 

 

Term 4 (Fall)

Term 5 (Spring)

Term 6 

(Summer)

Term 7 (Fall)

●  All milestone courses must be completed with a C or higher.

● Students should confirm the transferabilty of courses with their transfer university before completing 

courses at MSU-WP.

Term 1 (Fall)

Courses must be completed or in progress to apply to the 

program.  Students must earn a "C" or better in order to 

start the program.

Term 2 (Spring)

 

 

Term 3 

(Summer)
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Courses Credit Hours Course # Credit Hours

AGR 101 Animal Science 3 AGR 101 3

AGR 102 Animal Science Laboratory

1

AGR 102 1

ALH 116 Medical Terminology 3 ALH 130 3

ALH 130 Math Skills for Allied Health 3 BIO 121 4

BIO 121 General Biology I * 4 CHM 116 4

CHM 116 Fundamentals of Chemistry 4

CHM 117 1

CHM 117 Fundamentals of Chemistry Laboratory 1

Total 15

VTC 101 Introduction to Veterinary Technology 3

VTC 105 Animal Breeds, Behavior, and Handling 3

VTC 298 Veterinary Assistant Clinical Experience 3

Veterinary Assistant Certificate Total 28

Course # Credit Hours

ALH 116 3

VTC 101 3

VTC 105 3

VTC 298 3

Total 12

Certificate Notes:

● Prerequisite waivers will be granted for BIO 121. *



Term 2 (Spring)

Apply for graduation with the Veterinary 

Assistant Certificate

●  All milestone courses must be completed with a C 

or higher.

●  Students are encouraged to apply for graduation  

early in their last semester.

Milestone Notes:

●  Milestones are a major step in the completion of 

the degree.  Each milestone must be met in order to 

advance to the next stage of education.

●  Milestone courses should be completed in the 

designated semester.  

Term 1 (Fall)

● Students should confirm the transferabilty of courses with their transfer university before completing 

courses at MSU-WP.

●  Students may begin the certificate courses prior to admission to the AAS in Veterinary Technology 

program but must be admitted to complete the certificate.

Veterinary Assistant Certificate Requirements Recommended One-Year Plan
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