Missouri State University-West Plains.,,

Business Office
(417) 255-7260

Request for Direct Deposit of Refunds

Question: How will | receive the balance of my funds?
Answer: By direct deposit to your bank account — just fill out the form below

See reverse page for other questions & answers about Direct Deposit > > >

Missouri State University-West Plains policy is that the balance remaining from your funds, after charges have been
paid, will be electronically transferred to your bank account. All funds are included (financial aid, grants, loans, and
scholarships). Any other credit balances will also be returned via electronic transfer

With each electronic deposit, a printed confirmation of the amount electronically transferred will be mailed
to your local address (your permanent address between semesters). Fill out the form below and enclose a
voided check for account verification. If you have any questions, contact the business office at (417) 255-7260.

Authorization Agreement For Direct Deposit
| hereby authorize Missouri State University-West Plains to directly deposit my financial aid and/or any credit
balance into the account identified below. This authorization is to remain in effect until the University has
received written notification from me of its termination in such time and manner as to afford the University

and bank a reasonable opportunity to act upon it.

Student Name: BearPass ID #:

Student Financial Institution Information and Authorization

Bank Routing #: Bank Account#: Type (Check One): Checking Savings,
Bank Name: Bank Address (City & State):
Student Signature: Sign here after printing Date:

Parent Financial Institution Information and Authorization (for PLUS Loans only)

Parents:  You may also participate if you are receiving a PLUS Loan. Your funds may be deposited into the bank
account of your choice (yours or your student’s) by completing the section below.

Parent Name:

Bank Routing #: Bank Account#: Type (Check One): Checking Savings
Bank Name: Bank Address (City & State):
Parent Signature: Have you parents sign here after printing if they participate. Date:

Return completed form and voided check to:

Business Office
Cass Hall
Missouri State University-West Plains
128 Garfield Avenue
West Plains, MO 65775



Questions & Answers about Direct Deposit

Why should | sign up for direct deposit?
Direct Deposit is University Policy. Financial aid (scholarships, loans, grants, etc.) is now given
to you electronically so that you receive your money as soon as possible. Checks are not
available in our office.

If | signed up for direct deposit last semester will it still be in effect?
Your direct deposit authorization will remain in effect until you change it or until you have not
been a registered student for at least three semesters. If you close your account, you must
inform us so there will not be a delay in getting your money to you.

What is a “Financial Institution”?
The term applies to banks, credit unions, or savings and loans where you have your checking or
savings account. We often refer to your financial institution as your “bank” for simplicity.

Do | need to include my Bank Routing Number to sign up for Direct Deposit and where do | find
the number?
We cannot directly deposit your funds without your bank’s routing number. If you have a
checking account, this will be the first series of nine numbers on the bottom left edge of your
check. If you are using a savings account for direct deposit, you will probably need to call your
bank for this number. See diagram below:

NAME 0123
ADDRESS N
CITY, STATE ZIP 0122456799

PAY TOTHE
ORDEROF | $

DOLLARS

BANK NAME
ADDRESS
CITY, STATE ZIP

FOR

n0d23L5678n 0423L56785040e3" OWd3
} }

} i
L ¥ L 1]

|
Routing Number Account Number

Does the account have to be in my name?
You may designate someone else’s account, such as your parent’s account, as long as the
student signs the authorization.

Does the parent have to sign the Direct Deposit form?

The parent only has to sign the Plus Loan section of the form if they have a parent Plus loan.

Reminder: After you sign up for Direct Deposit, please keep us informed if you close or
change your account.
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